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FORM P1

GUIDE TO COMPLETING FORMS

JUNE 2009
Purpose

Thank you for taking the time to complete the attached Parish statistics forms for the year to 30 June 2009. Each year we gather statistical data collected by parishes and presbyteries and use the information to calculate the Assembly Assessment as equitably as possible for the following financial year

The statistical data is also used to track trends in the age and location of new and existing members and membership groups, in order to plan for the long term requirements and resources of the church nationally. The information is collated and published on the Church website, www.presbyterian.org.nz

Guide to Statistics Forms

There are three forms to complete: 

1. Membership (P2)

2. Financial Statistics (P4)

3. Parish Financial Review Certificate (P6)

Membership (Form P2)

1. Members 

Members are persons recognized by the Session/Parish Council as:

· Having been baptized and

· Having professed publicly their faith in Jesus Christ and

· Expressed their intention to live their discipleship as part of the congregation

Associate members

The list of associate members consists of persons recognized by the Session or Parish Council as expressing their intention to be associated with the congregation. 

Age of Members 

Please try to estimate the age bands to which members belong. 

2a
Baptisms 

Please specify the number of baptisms of children and adults for the year ended 30 June 2009.

2b
Dedications

Please specify the number of dedications, usually of children, for the year ended 30 June 2009.  Please also include services which may not formally be called dedications but which involve parents or participants acknowledging God’s claim on their life or the life of their children. 

3
Confirmations/Professions of Faith 
Please specify the number of people who over the last year have professed their faith or been confirmed, leading to membership.  The Directory for Worship (1995) describes these services in Para. 4.3.3 (see www.presbyterian.org.nz ).  

4a
Persons under Pastoral Care (excluding members and associates)

Please specify the number of people under pastoral care (they would normally be on a pastoral roll).  These are people who are recognized by the Church as likely to turn to the Church in times of pastoral need. This would normally include people who are not members or associates of another parish and who are:

(i) People with whom the Church has had pastoral contact in recent years

(ii) Willing recipients of the parish newsletter

(iii) The spouse or partner of a member or associate.

(iv) Children of a member or associate member over the age of 13 

(v) Members of small groups run by the Church.

(vi) People who are visited periodically by the pastoral carers in the Church.

Please exclude members and associate members from this number.

4b
Households or Families Actively Engaged by the Church’s Stated Mission 

We wish to gain a sense of the size of the Church’s mission in the community.  This will be an estimate of the number of households or families engaged as a result of the congregation’s mission activities.  It will be a broader group than those under the Church’s pastoral care.  It will include:

· Households with members and/or associates

· Households with people under pastoral care

· Households engaged by a congregation’s mission activity

Mission activities include those arising as a result of the congregation’s mission plan.  They include:

· Pre-schools, language nests, children’s music groups, parenting seminars, holiday programmes, craft nights, after school care;

· Social services provided by the congregation (e.g. community living for psychiatric survivors, chaplaincies, counseling, half-way houses for former prisoners, health clinics)

· Seminars, visiting lectureships, state school chaplaincies, religious education in Schools, pub discussion groups, homework centers

· Music – concerts, choirs, bands.

· Evangelistic or pre-evangelistic events and programmes – Alpha, Forty Days of Purpose.

5a.
Attendance at Worship (please note change from last year) 
These figures are the average weekly attendance in June.  Worship events include:

· Regular Sunday worship

· Café worship

· Weekday services

· Youth worship events

Please only include events where worship is the primary focus (rather than as an aspect of a gathering).  Please do not include funerals, weddings and worship conducted in rest homes unless it is regular and the people attending are members, associates or under the pastoral care of the congregation.  

Please total up attendance for June and divide by the number of weeks (not the number of services).  Please count each time a person attends, even if they attend worship more than once in a week.  If parishes hold combined services each parish should include a proportion rather than duplicate numbers. 

6.
Christian Formation 

These figures are the average weekly attendance during June. Activities which could be included in this definition are: house groups, cell groups, study groups, network courses, Alpha courses, Sunday school, Bible classes, Choir and study groups.  Please count a person for every event attended even where they attend several events in a week.  People who are involved in the preparation or running of an event should also be counted among those attending. 

7.
Leadership 

We would like to gain a more accurate picture of how many people are involved in the leadership of the Church locally.  This will help inform our leadership development initiatives.  This may be the only year we gather this information.

Financial (Form P4)
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Include in AA 

Calculation?

1

Yes

2

Yes

3

No

4

No

5

No

6

No

7

Yes

8

Yes

9

Yes

10

Yes

All regular giving for the general purpose of the Church. Includes envelope 

giving and special appeals that are for the purpose of meeting Church 

operational expenses.

Special appeals for charitable purposes beyond the parish. This applies only 

to funds raised for specific charitable purposes, not Parish operations nor 

funds raised for general purposes and spent outside the Parish.

Grants and Donations received for Mission purposes including overseas 

Mission, 

Any other Grants (not donations) for the purpose of funding Parish 

operations. Includes 

Presgo

 or Presbyterian Foundation Grants.

All legacies and bequests, general or specific, from people inside and outside 

the parish. Not interest income on legacies and bequests is included in note 7

Rents received from Manse or hire of hall.  If income is from commercial or 

investment property (as opposed to manse which is primarily for Church use), 

operating expenses may be deducted from income.

All interest and dividend earned on investments, shares or term deposits. 

Includes interest earned on Presbyterian Investment Fund deposits.

This is simply a summary of the Parish accounts to 30 June. Please fill in the shaded fields only.  

If accounts have not been finalized use the last draft version and advise Assembly office of 

subsequent any material adjustments.  All figures are GST exclusive. Please refer to the 

Treasurers Manual for guidance on preparing annual accounts.

Includes funds raised from outside parties for building purchases or 

construction or

 maintenance projects that have a cost of $5,000 or more. 

The 

project must have the prior approval of Presbytery. Does not include transfer 

from Parish reserves or grants from within PCANZ

Income from opportunity shops, fundraisings activities or fairs, special 

services (for example marriages and funerals), and other activities used to 

fund Church operations.

Any other income or sundry receipts that is included in the reported Statement 

of Financial Performance. 
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11

No

12

Yes

13

No

14

No

15

No

16

No

17

No

18

Yes

19

No

Gain/Loss on sale or revaluation of Investment property. Only includes 

property held for the purpose of generating income and subject to a 

registered values report. Does not include the Church or Manse that is 

occupied my a Minister of Church Employee.

Includes repairs and maintenance of church buildings (including manse), rent 

(excluding rent paid on behalf of a minister), rates, and power.  Also includes 

minor capital expenditure (less than 5% of parish income)

Office expenses, communications, computer costs, travel, utilities, 

depreciation, consultancy and Christian education

Assembly Assessment (including Beneficiary Fund portion) and Presbytery 

levies paid. Includes contributions to the operating costs of other Presbyterian 

Parishes

Local and overseas Mission expenditure. Includes expenditure of income 

raised for overseas projects and agencies and local Mission work.

Any other Sundry expenses included in the Statement of Financial 

Performance

Expenses for non ministry or Lay employees. Includes salaries, wages and 

allowances, staff training, reimbursement of costs and staff expenses 

including ACC and Parish funded pension payments.

All costs associated with ordained ministry within the parish, (but not manse 

costs). Includes gross stipend, Ministers expenses and allowances (excluding 

housing allowance), and reimbursement of costs.

Any housing allowance paid to or rent paid on behalf of a minister


[image: image4.wmf]Statement of Financial Position:

20

No

21

No

22

No

23

No

24

No

The variance between total assets and liabilities. Should be opening equity 

adjusted for operating surplus or loss and any revaluation of church property 

(excluding investment property)

Land and Property owned by the Parish. Includes Church, manse and other 

buildings but excludes any investment properties.  Include buildings that are 

mortgaged. 

All capitalized and depreciating assets. Motor vehicles and machinery, 

furniture and fittings, computer equipment.

Accounts and investments at balance date. Includes funds deposited with the 

Presbyterian Investment Fund (PIF) or other financial institutions, shares and 

bank balances. Also includes investment property at rateable value (if an 

independent valuation is not available)

Includes any mortgages over building, loans or other debt and creditors 

payable.


