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   General Assembly 2012 
Travel Claim Form

Commissioners may request reimbursement of travel costs up to Wednesday, 31 October 2012. For reimbursement information, please see next page.

Your completed form, with receipts and blank bank deposit slip attached, may either by placed in the marked box at Assembly or posted to:
Finance Administrator

Presbyterian Church of Aotearoa New Zealand

PO Box 9049

Wellington 6141
1. Personal Information
	Title:
	
	
	

	Full Name:
	

	Street Address:
	

	Suburb:
	

	Town/City:
	
	Post Code:
	

	Telephone:
	
	Mobile:
	

	Presbytery/UDC:
	


2. Travel by Air, Bus, or Ferry

Please attach a copy of your tickets or GST invoice from your travel agent.
	Ticket Amount:
	$

	Refund Amount:
	$


2. Travel by Car

To be claimed by the driver. Reimbursement rate: $0.20 for one and $0.30 for two or more.
	Names of Commissioners (in vehicle, including yourself)

	

	

	

	

	Number of Commissioners:
	

	Kilometres Traveled (return):
	

	Reimbursement Rate:
	$

	Total (Km x Rate):
	$


3. Declaration

	Total Amount Requested:
	$

	
	

	I certify that will be in attendance at all sessions of Assembly.

	
	

	Signature
	Date


Reimbursement Information

Reimbursement will be made by direct credit to your bank account. Please remember to include a blank bank deposit slip with your claim form.

Reimbursements are as follows:  

· By Air – Airfares will be reimbursed up to the maximum set rate on the table below. Cancellation fees will not be reimbursed.

· By Car – Travel by car will be reimbursed at a rate of 20 cents per kilometre (return) for the first Commissioner or 30 cents per kilometre where there is more than one Commissioner in the same vehicle, up to the maximum rate as below.

· By Ferry –The cost of the passenger fare will be reimbursed up to the maximum rate as below. Passengers should submit their own Claim Form. The cost of transporting a car on the ferry will not be reimbursed.   

· By Bus – Bus fares will be reimbursed up to the maximum set rate on the table below. 

Maximum Refunds for Assembly Travel (Prices include GST)

North Island

	From
	Max. Refund
	From
	Max. Refund

	Northland
	$120.00
	Hawkes Bay
	$100.00

	North Shore
	$  80.00
	Taranaki
	$200.00

	Auckland
	$  80.00
	Manawatu-Wanganui
	$200.00

	South Auckland
	$  80.00
	Wairarapa
	$200.00

	Kaimai 
	$  50.00
	Wellington
	$200.00

	Gisborne
	$  50.00
	Te Aka Puaho
	$  50.00


South Island

	From
	Max. Refund
	From
	Max. Refund

	Nelson-Marlborough
	$230.00
	Ashburton
	$240.00

	West Coast
	$300.00
	South Canterbury
	$240.00

	Christchurch
	$240.00
	Southern
	$250.00


